TO:

SAFE ENVIRONMENT COORDINATOR


Location:  ____________________________________

FROM:
_____________________________________________

DATE:

_____________________________________________

RE:

Safe Environment Paperwork 

_______________________________________ advised that he/she participated in a Safe Environment Initial Training – or – a Continuing Education Session at your location. This person also works/volunteers in _________________________________ Church Parish.

In order for us to complete this individual’s Safe Environment records, please send a copy of the following information to my attention (as indicated with a √):

_____
Complete File

· Initial “Certificate of Attendance”, Criminal Background Check Request, Code of Professional Conduct Statement, Questionnaire/Statement for the Abuse and Neglect of Minors, Volunteer Profile, Verification of References

_____
Continuing Education “Certificate of Attendance” for calendar year __________

_____
Other

· ___________________________________________________________

· ___________________________________________________________

I would greatly appreciate your assistance in this matter. If you do not have the requested information, please give me a call at _________________.

Thank you.

